Work Experience Program




The purpose of the Program

To offer an experience in a professional environment
Offrir une expérience dans un environnement professionnel

Develop personal and

social skills Observe working

conditions

Observer les conditions
de tfravail

Développer les
competences
personnelles et sociales




Keep in mind:

You are not paid

It is not a training for a specific career




»>In Luxembourg

»Another EU countiry with the
approval of the school
management.

»When not an EU countiry, you
are responsible for your own
insurance

»Au Luxembourg

»Dans un autre pays de I'UE
avec l'approbation de la
Direction.

»>Si ce n'est pas un pays de
I’'UE, vous devez prendre voire
propre assurance




24 June - 5 July

Please, try to respect these dates.




EUROPASKOLEN - EUROPAISCHE SCHULE - EYPOITAIKO ZXOAFIO
d EUROPEAN SCHOOL - ESCUELA EUROPEA - ECOLE EUROPEENNE
SCUOLA EUROPEA EUROPESE SCHOOL
o ESCOLA EUROPEIA - EURODOPPA-KOULU - EUROPASKOLAN
< HLC ORGPAEA | AGREEMENT FOR A WORK-
EXPERIENCE PLACEMENT

Between the undersigned

The Company
Address:
Tel Fax
Field of activity:
Represented by )
Mrs./Mr. Position:
emails

Mr. Maurice VAN DAAL

Director of the school: Ecole Européenne Luxembourg Il
6, rue Gaston Thorn
L-8268 Bertrange
Tel: $3522732241

Ms./Mr.

Address:

Tel / Fax: Mobile
Date of birth: email

Student at the above-mentioned school

Inclass ... of the Secendary cycle

(if 2 minor) the student is by [name and address of the adult

Name, surname and e-mail address of the tutor-teacher

The agreement

It is agreed as follows:
Article 1

The Company will provide a work-experience placement for the above student, currently
enrolled at the European School Luxembourg 11

Article 2

The Company will take into consideration the educational needs of the student when
assigning tasks to him/her.

The Company accepts that in its relationship with the student it stands in loco parentis (that
is, it has a duty of reasonable care] for the duration of the placement

Article 3

The placement will Izst from Monday - to Friday
Normal working hours begin at .......... andend at ......
Article &

The placement supervisor (i.e. contact person) within the Company is

Mrs./Mr.

The supervisor will be responsible in due course for producing 2 written evaluation of the
placement.

Article 5

The tutor-teacher of the work-experience is Mrs. /M.

Article 6

The Company undertakes to inform the School of any absence on the part of the student, or
of any other problem which may arise in the course of the placement.

Article 7

Reciprocally, the tutor will inform the Company of any relevant problem of which the latter
might otherwise be unaware.

Article 8
For the purposes of this agreement, the student, during his/her placement remains a

member of the School at which he/she is enrolled. No contract of employment exists
between him/her and the Company.
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Documentation

> In Luxembourg

1. Agreement for a work experience

1.Agreement for a work experience .

2. Management authorization




The authorization for abroad

La permission pour |'étranger

= = TV TS

A o O

Work experience

Request to complete a work experience abroad

Dear Parents,

Within the framework of the work experience project, mandatory for the pupils of 55, we would like to
remind you that the requests to complets a work experience cutside the Grand-Duchy of Luxembours are

subject 1o the aporoval of the school Managerment.
We kindby ask you to take note of the conditions bo obsere for any request of work experience abroad and

to sign the below scknowledement of recsipt:

The teschers who ensure the function of tutor cannot wisit their pugils in the company sbroad;

g
they can at best call the company
¥ The school shall not cover any expenses in relation to the work experience.
3  The pupil shall not receive any remuneration during the work experiencs.
¥ The work experience shall take place only within the dares defined by the school (see abows]_

be cowered by the school insurance and the addmtional premium ewill be
be sent to the assurance company (Mame.

For your information, the pupil wi
borne by the school In this context, pugi
Surname, Class and Date of birth)

s personal data w

We thank youw for your underszanding
Best regards,

Leens SOEKOW

Deputy direcoor

e e mrrieat agr e E el Borth abiees e e il
(R years
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Data Pretection Thi. e L wl

Wihern pupils heee completed their educstian in our Schaol, we will loeen indiic usl files for e

Request of work experience abroad - Ackmowledgement of receipt

. father / mother / legal guardian of
s [First mamne, name), class of ... ... weish That ooy
experience outside the Grand-Duchy of Lusembourg from
and accept the abowe indicated condetions.

I. the wndersigned,

daught=r / mw son completes a work
whe . of lune unel the of July 202_.

Simnature -




The Procedure

Make contact- apply
Define your areas of CV/Cover Finalize application-
interest Find a Target a letter/Reference letter sign the contract
tutor-teacher firm/organization from school if needed

Contacter une Finalisation si accord de
Définir’l.e domaine Trouver un tuteur- Cibler une entreprise entreprise/ I'entreprise- signer le
d'interet prof Postuler/CV/Lettre de contrat
motivation/Letire de
recommandation




The Procedure

Define your areas of
IEIEN]

Definir le domaine
d'intérét




The Procedure

FInd

a futor-teacher!!
from the school

Trouver
Tuteur-prof!!
de |'école




The Procedure

The tutor can help you if needed to prepare your application.
He can help you in your search for a company.

The tutor contacts the company during the program to get the
feedback for you.




The Procedure

Target a company

Cibler une enireprise




The Procedure

Make contact

>
> Apply
> CV
>
>

Motivation letter
Reference letter from school if needed

» Contacter une entreprise

> Postuler

> CV

> Letire de motivation

> Letltre de recommendation si
nécessaire




The Procedure

Finalize
application-sign the contract

Conclure la procédure-signer
la convention




The Procedure

You submit your agreement signed by you and your employer via the following
link:

https://forms.office.com/Paages/ResponsePage.aspxeid=ae A505McU0OzBwsicDWé

QaNeeSPVSLTEgVcd-UTGRXpUQVVKOERGMKYSTTAZWIYYVVVENEpaUTk0SS4u

Fill out the Forms document and then upload your agreement as well as the
avuthorization for abroad, if needed, in PDF format.



https://forms.office.com/Pages/ResponsePage.aspx?id=aeA505McU0OzBwsicDW6QqNeeSPVSL1EgVcd-U1GFxpUQVVKOERGMkY5TTdZWlYyVVVFNEpaU1k0SS4u

Important date

Agreements signed




The Procedure

As soon as your agreement is approved and signed

by the school director, we will send it back to you by
mail.

Des que votre convention est signée par le directeur
de I'école, nous vous enverrons une copie par mail.



https://forms.office.com/Pages/ResponsePage.aspx?id=aeA505McU0OzBwsicDW6QgwGlcO3lsNAhH8GZ8N9rsNUOFM4UU4xVlEwUTRYOFNFVkI1RUo5Qk1SNS4u

Important notice
Note importante

You can access the link via your school
account only

Vous pouvez accéder au lien via votre
compte scolaire uniquement.




After the program

Write a report in your L2 (mandatory)
A template is provided. The report will be
evaluated by your L2 teacher.




Informartion
Information

You will find all information and
documents as well  as  this
presentation on Teams, in the
group: S5 Work Experience

Vous pourrez trouver toutes les
informations, les documents ainsi
que cette présentation

sur Teams dans le groupe: §5 Work
Experience




After the program

Your supervisor will be asked to do an evaluation
report for you. Template provided.




If you can’t find a placement

We can suggest a list of

companies/associations in the advisors’
office which you could consult for ideas




Coordination

Coordination

Work Experience Coordinator

Coordinatrice du stage

Kargopoulou Eleni



Emaill address:

MAM-STAGE@EURSC.EU




Thank you for your attention.
Merci pour votre attention.




