Work Experience Programme

Stage en entreprise




CONTACT : THIERRY CHASSE

EFmall address:
MAM-STAGE@EURSC.EU

Salle/Room :
D107 / 10:20-10:40




Keep in mind:
Gardez en tete:

You are not paid.
Vous n'étes pas payés.

It is not a training for a specific career. It is a « work
experience », a time ot see what work life really is.

Ce n’est pas une formation en vue d’une carriere
professionnelle, c’est un « stage d’observation », un
moment pour observer comment se déroule la vie
professionnelle.




»>In Luxembourg.
> Another country with the »Au Luxembourg.

approval of the school »Dans un autre pays avec
management. I'approbation de la Direction.




Documentation

In Luxembourg

Agreement for a work experience.
Convention de stage.

If the dates of your WEX have changed

Si les dates de votre WEX ont changeés

Letter from parents after having asked
authorization from the management

Une lettre des parents apres avoir
demandé |I'autorisation de la direction

Abroad
A |'étranger
1. Agreement for a work experience.
Convention de stage.

2. Request to complete a work
experience abroad.

Demande pour effectuer un stage G
I'étranger.
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The agreement

La convention

It is agreed as follows:

Tt sten o s o the akawing conmecn:

Sarg 1 blire Rasert, it 12 ocH 32 IhevL AL A NAfA

i, ihak pareryogel regrenseiaiies srcl v ramiserh] ol S0 Bt comparp il
e P

Porncal dres culbcied byt Schood i be procese

thascnsel

Thin Sccarsen: il Se kapt ot o o the 3epls e b o Sobod 6 ibe

CUR ORI SHOLDH -CURPALSEIIE AL

- ] e
2 0LA CLAGSTIN - CEROCRRAAHDULS - CUROEASIOLIN

AL uRor e

o
SEIKOL - EACUELA EURCEC. CEOLCCURGHTIAL
LRIk

CIESPEA C1R:

an i e o sk
i URGFAEA | AGREEMENT FOR A WORK- Article 1 o i ot e R p——— Wa. e cop Bk b Schcl, e il okl
EXPERIENCE PLACEMENT . v ———— iy ey i s [r—
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The Company The Company will take into censideration the educational needs of the student 1 s RO
assigning tasks to him/her. §
The Company accepts that i its relationship with the student it stands in loco parentis T Camgay sz i sy Schoc o b b st b of sy
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is, it has @ duty of reasonable care) for the duration of the placement. ekl 3 b e L e e e e : *
Tl Fax M A L
At il it
Field of activity: Article 3 “
The wudent wil comgly the Company’s cumem warking reason, wih any
Represented by The placement walllast from Monday to Friday kel e wAEh £ Carpan a5 1 5 |ezkcs for ek e
Position: e
Mrs./Mr.
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Article 4 Azt
Mr. Maurice VAN DAAL ) [ R T — Sauat g,
Director of the school: Ecole Européenne Luxembaourg Il The placement supervisor i.e. contact person) within the Company is et o i, It e, 3 va s bt i . il i,
6, rue Gaston Thorn [ A——
1-8268 Bertrange Mrs./Mr.
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The tutor-teacher of the work-experience is Mrs./Mr. st el st e T g
Tel / Fax: Mobile
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Student at the above-mentioned schoal
The Company undertakes to inform the School of any absence on the part of the studer
In class . of the Secondary cycle of any other problem which may arise in the course of the placement
Article 7
(F 2 minor] the student is by [name and address of the adult
Reciprocally, the tutor will inform the Company of any relevant problem of which the latter
might otherwise be unaware
Article 8
Name, surname and e-mail address of the tutor-teacher
For the purposes of this agreement, the student, during hisfher placement remains a
member of the School at which he/she is enrolled. No contract of employment exists
between him/her and the Company.




The avuthorization for abroad

La permission pour I'étranger
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Work experience

Request to complete a work experience abroad

Digar Parents,

Within tha framework of the work experience project, mandatory for the pupils of S5, we would like to
remind you that the requests to complets a work experience outside the Grand-Duchy of Luxembourg are
subject To the approval of the school Management

W kindly ask you to take note of the conditions to observe for any request of werk experience abrosd and

to sign the below scknowledgment of recesipt:

3> The teachers who ensure the function of tutor cannot visit their pupils in the company abroad;
thay can at best call the company

¥ The school shall not cover any expenses in relation to the work experience.

*  The pupil shall not receive any remuneration during the work experiencs.

¥ The work experience shall take place cnly within the dates defined by the school (522 abowe].
For your infermation, the pupil will be covered by the school insurance and the additional premium will be
barne by the schosol In this context, pupil's personal data will be sent to the assurance company [Name,
Surname, Class and Date of birth)
Wae thank you for your undaerstanding.

Best regards

Lesns SOEKOV

Deputy director

Onts Protection: This destaration will be joines i ienee placement sgrosment sed Bath sEored in the pug
When pups b completed their educstion in our Schaol, we will keeg individ usl files for ben (10) years

Request of work experience abroad - Acknowledgement of receipt

I, the undersigned, .. . father [ mother / legal guardian of
e et s e st e et et rereeereres ([FIFST MEEAE, Erme), class of ... ... wish that my
daughter { my son completes a work experience outside the Grand-Duchy of Luxembourg from
the ... of June until the .. of July 202_.. and accept the abowe indicated conditions.

Signature -




2
weeks / semaines

22 June 2025-3 July 2025
22 juin 2025-3 juillet 2025

Please, try to respect these dates.
Vevuillez respecter ces dates.




The Procedure
La Procédure

Define your areas of
Inferest.

Definir
ol

e domaine
ntéerét.




The Procedure
La Procédure

FiInd @
tutor/teacher

from schoollll

Trouver un
tuteur/prof
de |'ecolell!




The Procedure
La Procédure

The tutor can help you if needed to prepare your application.
He can help you in your search for a company.

The tutor contacts the company during the program to get the feedback for
you.

You need to print the tutoring agreement, make your tutor sign in and then give
it back to me.

Le tuteur peut vous aider si nécessaire a preparer votre candidature.
Il peut vous aider dans votre recherche d'entreprise.

Le tuteur contacte l'entreprise pendant le programme afin d'obtenir le retour
d'information pour vous.

Vous devez imprimer |'accord de tutorat, le faire signer par votre tuteur and me
le remettre.




The Procedure
La Procédure

Target a company
(or more than one).

Cibler une enftreprise
(ou plus).




The Procedure
La Procédure

Make contact

S
> Apply
> CV
>
>

Motivation letter
Reference letter from school if needed

» Contacter une entreprise

» Postuler

» CV

» Lettre de moftivation

> Lettre de recommendation si
necessaire




The Procedure
La Procédure

» When you make first contact, be very clear about what
the Work Experience is : it's not an paid internship, it's a
mandatory part of your Secondary school curriculum.

» Quand vous contactez I'entreprise pour la 1ere fois, soyez
clair au sujet du WEX : ce n'est pas un « stage » remunére,
mais bien une étape obligatoire du programme scolaire
de votre école secondaire.




The Procedure
La Procédure

> If you are going to be 16 in June, specify it.
» Don’'t hesitate to ask your tutor for help checking your CV
and lefter of motivation.

» Sivous aurez 16 ans en juin, précisez-le.
» N'hésitez pas a demander a votre tuteur de I'aide pour
corriger vos CV et leftre de motivation.




The Procedure
La Procédure

The agreement, to be signed by :
- YOU and your pdarents
- the company

La convention, signée par :
- VOUs et vos parents
- 'entreprise




The Procedure
La Procédure

Fil out this form to upload your
documents (in PDF format).

Remplissez ce formulaire et
téléchargez-y vos documents (en
format PDF).

hitps://forms.office.com/e/
M6PFVam9Vb




Important notice
Note importante

You can access the link via your school
account only.

Vous pouvez accéeder au lien via votre
compte scolaire uniguement.




The Procedure
La Procédure

AS soon as your agreement is approved and signed by the
school director, we will send it back to you by mail.

Des que voire convention est signée par le directeur de
I'école, nous vous enverrons une copie par mail.



https://forms.office.com/Pages/ResponsePage.aspx?id=aeA505McU0OzBwsicDW6QgwGlcO3lsNAhH8GZ8N9rsNUOFM4UU4xVlEwUTRYOFNFVkI1RUo5Qk1SNS4u

Imporiant date
Date importante

March 31st 2026
31 mars 2026

Deadline for sending
your agreement.
Derniere date pour

envoyer voire convention.




After the program
Apres le programme

Write a report in your L2 (mandatory)and send it by
mail.

A template is provided. The report will be evaluated by
your L2 teacher.

Rediger un rapport de stage en L2(obligatoire)et
'envoyer par mail. Un template vous est donné. Le
rapport sera evalué par votre prof de L2.




After the program
Apres le programme

Your supervisor in the company will be asked to do an
evaluation report for you. Template provided.

Votire maitre de stage dans |I'entreprise devra faire une
évaluation a la fin du stage. Un modele est disponible.




Information
Information

You will find all information and
documents as well as this presentation
on Teams, in the group:

2026 WEX (Work Experience/Stage).

Vous pourrez trouver foutes les
informations, les documents ainsi que
cefte présentation sur Teams dans le
groupe:

2026 WEX (Work Experience/Stage).




If you can’t find a placement
Si vous ne pouvez pas trouver un stage

A list of companies thathave agreed to
partner with us will be provided and
updated all through the year.

Une liste d’entreprises ayant occep’re
d’accuelllir nos stagiaires sera mise a
votre disposition et actualisée
regulierement.
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